
Example and Instructions for Completing the MTQ 
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Enter total excess wages 
from excess wage column of 
UI Wage Listing (UI-5A).  
Governmental and 
reimbursable employers do 
not complete as they do not 
have excess wages. 

Step 5 is for monthly WH payers 
only.  Enter the amount of state 
income tax withheld from your 
employee’s pay.  Total WH 
liability is entered on line 5b. 
 
Accelerated payers must  
complete Montana  Schedule  B 
to record tax withheld on each 
pay day. 

Lines 10a and 10b.  If filing late, 
the penalty on a combined report 
is $25 per tax type or the amount 
of tax due (whichever is less).  If 
filing UI and WH on separate 
reports, each late filed report is 
subject to a penalty up to $50 or 
tax due (whichever is less), 
pursuant to 15-1-216 (1a), MCA 
 
Late pay penalty is 1.5% a month 
not to exceed 18%.  
 
Interest on late payment is 
calculated at 1% per month. 
 

Line 9b is total tax 
liability less WH taxes 
paid this quarter less 
credits and adjustments 
from prior period(s). 

Enter amount from lines 11a and 
11b of the MTQ onto the MTQ 
quarterly coupon, unless there is 
a credit balance.  If a credit 
exists, enter the amount of 
payment you are making for the 

Use black or blue ink when filling out coupon 

Do not staple 
your check or 
correspondence 
to the coupon.  

List total UI wages in line 
1a and total WH wages in 
line 1b.  
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Enter the amount of state 
income tax withheld line 5b.
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applicable tax type. 


